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Bengaluru City University, Bengaluru

Compulsory lmemShiP Course in VI Semester Under-Graduate (UG)

Programmes (Arts, Sci . S
, Science, Commerce, Management, Computer Applications,
and Others) . .

A. Introduction

(1) An internship is a professional learning experience providing students with hands-
on exposure directly aligned with their academic pursuits or career aspirations. This dynamic
experience is instrumental in fostering career exploration and skill acquisition. Integral to
this immersion are engagements with diverse entitics, spanning government bodies, private
organizations, esteemed educational institutions, research and innovative centres,
collaborative institutions cutting-edge research and development initiatives, entrepreneurial
endeavours, and local industries. This underscores their role in elevating interns through a

dual process of learning and practical exposure.

(2) The internship strategically unfolds in the 6th semester of the undergraduate
program, specifically tailored for students ;mmersed in the realms of Basic Sciences, Social
Science and humanities. Positioned as a tactical approach, it serves as a mainstay for
cultivating a robust foundation within these disciplines. This pivotal experience empowers
students to seamlessly translate their acquired knowledge into practical applications within
real-world scenarios. Beyond the confines of traditional academia, the program is
meticulously designed to instil essential competencies aligning with 21st-century global skill
sets. It functions as a transformative melting pot, where theoretical understanding
metamorphoses into a functional tool kit that students can wield in various real-world
contexts. The overarching goal of the internship extends beyond the educational spectrum,
positioning itself as a strategic preparatory phase for the imminent job market. By doing so,
it effectively bridges the gap that often exists between the theoretical realms of academia and
the dynamic, ever-evolving landscape of the professional world. In essence, the internship
emerges as a dynamic catalyst, equipping students with the multidimensional skills needed to
navigate and thrive in the professional arena.



B. Objectives

(1) The objectives of conducting the intemnship program are

a) Integration of classroom with work environment
b) Providing hands on work experience
c) Exposure to emerging technology
d) Enhancing entrepreneurial capabilities
¢) Development of teamwork and decision-making
f) Enhancing professional competency
g) Facilitating and orienting the students in developing the research aptitude
d familiarize them with

h) To prepare students to understand organisational culture an
organization needs.

i) To sharpen domain knowledge and provide core competency skills
j) Enhances employability skills and opportunities
k) Prepare the students ready for job/industry

C. Internship Categories,:

The employability of graduates can be improved by developing experience and exposure with

the right attitude for the workplace. The Undergraduate internships would be classified into

two categories:

a) Internship for enhancing employability
b) Internship for developing the research aptitude

1. Nature of Internship, Requirement and General Guidelines:

e The Principal or Head of the Department (HOD) is tasked with actively supporting
students in identifying suitable internship organizations and workplaces as an integral

aspect of the internship initiative.

Each student is obligated to strategically plan his/her internship program, engaging in
different domains/departments of diverse Tiny / Small-Scale / Medium / Large Scale
entities such as:

Government Bodies /Departments, Municipalities, Panchayatraj Institutions, Banks
including Cooperative Banks, Cooperative Societies, [nsurance Companies, Offices of
Investment Advisors, Manufacturing Houses, MSMEs (Micro, Small & Medium
Enterprises), NGOs, (Non Governmental Organisations) SHGs (Self Help Groups),
Social Institutions, Performing Arts Cenires, Visual Media Houses, Museums,
Epigraphy, Cultural Studies, Sahitya Parishat, Publishing Houses, Literary Agencies,



Libraries i :

Soms ;.Magazmes and Newspapers, Entertainment Industry, Event Management
L g. ?“0“5’ Sports Associations / Centres / Authority /Academy, Educational
nstitutions, Collaborative Institutions, Research and Innovative Centres (National and

Fcfrelgn),'National Laboratories, Research Laboratories under Public / Private Sector,
Diagnostic Laboratories, etc.

Internship groups will be assigned a dedicated Supervisor or mentor, who will be a

faculty member from the respective department. This mentor will provide guidance
and support throughout the internship duration

The student can undertake the internship either individually or in small groups of two
to five and submit a report individually. To enhance collaborative learning and
diverse perspectives, large groups of students from the same department of the college
or university, may be encouraged to collectively participate in internships in different
domains / departments of an organizations.

The internship may be pursued either on paid or voluntary basis, depending on the
selection made by the interns themselves.

The student should maintain an activity log book of her/his everyday learning (date
and time) at the internship and finally prepare Internship Report.

The Internship Report shall consist of organisational profile, his/her observation of the
organisation, activities/programmes of the organisation, suggestions to the
organisation, if any, and a brief account of histher activities s per the logbook.
Activity logbook may be annexed to the Internship Report. The printed Internship
Report shall be of 20-25 pages including figures and tables.

11. Research Internship

(1) Research Internship can be conducted on Offline or Online by the student i.e., using
primary data or secondary data. The research project report shall have an undertaking
from the student and a certificate from the research supervisor/mentor/adviser for the
originality of the work, stating that there is no plagiarism and that the work has not been
submitted for the award of any other degree/diploma in the same or any other institution.

(2) Student shall submit his project report and the evaluation shall be based on:

a. Innovativéness of research
b. Presentation
¢. Analysis of the data/information

d. Viva-voce



SYLLABUS FOR
INTERSHIP



B A in Political Science Internship for V Semester / VI Semester

" Program Name | B A in Political Science Semester Fifth/Sixth
o o Internship ;
_Course Tite | Internship -
| gou:se'(.:‘o@» i Skill Enhancement Course | No. of Credits | 2
ontact hours | Semester " Durati N Practical
Eormative | Semester | Duration of SEA/Exam  Practical
Assessment 50 Summative NA -
 Marks a | Assessment Marks
INTRODUCTION:

Intermnship [Qrganizational work] is an integral part of the curriculum. Its objective is to equip
students with job skills and communication abilities, enabling them to bridge the gap
petween theoretical kn_owledge and practical application. The intemship program
incorporates various interventions that offer students exposure to real-life job experiences
and expectations, empowering them with insights into the workings of different institutions.

The internship is strategically positioned during the 5"/ 6™ semester of the Bachelors of Arts
in Pplltlcal Science program. This timing provides students with a strong foundation in
Political Science, enabling them to apply their knowledge in real-world settings. Additionally
the program caters to the critical need for teaching skills in administration, enhancing the
academic qualifications of students. Overall, the internship program aims to prepare
students for the job market, thereby bridging the gap between academia and the
professional world. : '

OBJECTIVES:
The objectives of conducting program are:
e To boost students' employability by imparting soft skills that are essential in everyday
life.
e To enable students, discover their professional strengths and weaknesses and align
them with the changing Political and Administrative environment.
e To provide an opportunity for students to apply theoretical concepts and knowledge
in real life situations at the work place.
o To prepare students to understand political organizational culture and familiarize
them with the organization needs.
¢ To enable students to manage resources, meet deadlines, identify and undertake
specific goal-oriented tasks.
e To sharpen domain knowledge and provide core competency skills.
Internship Requirements & General Guidelines:
A. Nature of internship project work:
1. Every Student is required to work in an organization (ZP, TP, GP, Urban Local Self
Governments,(Municipalities, Nagarasabhas, Mahanagara palikas) Offices and other
Public Administrative Institutions) for at least two months as part of Internship.
2. The student shall identify an internship work place.
3. Maximum five students of the sam2 dzpariment from a College/University shall work
for Internship in the same organization.
4. Internship work may be to carry out Professional work.
5. While, working from the organizational premises is encouraged, in certain cases,
virtual internship shall be considered.
B. Duration of Internship:
The Internship works shall be for a period of TWO months [Sixty Days].
The internship commences from the first day of the fifth or sixth semester.
Student is expected to carry out his/her Internship works during the first FIVE days of
the week, and shall report to the department on a weekly basis.
1. The duration of the work shall be specified by the organization at the beginning of the
program and the number of hours spent shall be in line with the prevailing rules.
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. Guide and Mentor:

1. Aninter :
conductnaal ;nentor shall be assigned by the University/College for the smooth
Nd supervision of the internship program.

2. Thei ‘

in':e 'mﬁ.r nal mentor shall provide guidance maximum 25 students in securing
' ernship and to monitor the progress.
. Protocol of the Internship work:

L. :;Whes'}head 9: the institution shall issue an internship work authorization letter during
the 5™ or 6™ semester to the College or Organization where student is expected to
join the internship work.

2, Studept is expected to take up the preliminary work such as identifying the
organization and engaging in securing in an offer from an organization

signed by the principal/head to carry out internship.

4. Student must submit the joining report with the date of joining for internship to the

department head through internal mentor.

5. In case of professional work, the student is expected to be regular in performing

his/her duties/ tasks assigned to him/her by the organization.
E. Evaluation:

1. All the students should obtain a certificate of internship from the workplace. This
certificate shall mention the name of the candidate, the organizations name and
duration of work. A letter describing the work of the candidate is desirable. The
certificate shall be submitted to the department head.

The performance of a candidate shall be assessed for maximum of 50 marks.

The assessment methods shall be decided:by the Universities based on the existin

conventions.

4. The assessment method shall consist of an internship report submitted by the
students based on the work experience and a viva-voce/presentation.

bl

wn

During the 5" or 6" semester, students who secured an offer must get consent offer

g

Viva-voce/Presentation: There shall be a viva-voce examination will be conducted for

by the department where each student is expected to give a presentation and submit

necessary documents.
F. Marks allocation for Internship Work:

| Statement of Marks Secured

|

ltem

—_—
Maximum Marks | Marks Obtained |

Candidate Attendance for teaching/work

Candidate Punctuality for teaching/work

%

Students Feedback/Employer Feedback

I

l

|

| Course Work Preparation/ Work Commitment |
|

Behavioural Attitudes

Overall Observation |
" Total ]

"Marks Secured by student in Words:

-

Viva-voce by Chairman and an Expert Drawn from Other University/College for 30

Marks
L SlI. No | Aspects ] Maximum Marks \ Marks Obtained ‘
| |
B Presentation Skills 1 —
2 Communication Skills | , |
3 Subject Knowledge 1 ] |
" Total | ‘ l

Note Assessment needs to be done as per the regulation.



Course Title: Internship for Under-Graduate(UG)Programme

Semester:V1 CourseCode:

TotalContactHours/days: CourseCredits:2
No.ofHours/Week:NA DurationofESA/Exam:
FormativeAssessmentMarks: 50 SummativeAssessmentMarks:

Department of Political Science Internship Guidelines

1.Core Learning Outcomes

As a result of the internship experience students will be able to:

1. Apply appropriate workplace behaviors in a professional setting.

2. Demonstrate content knowledge appropriate to job assignment.

3. Exhibit evidence of increased content knowledge gained through practical experience.

4. Describe the nature and function of the organization in which the internship experience
takes place.

5. Explain how the internship placement site fits into their broader career field.

6. Evaluate the internship experience in terms of their personal, educational and career needs.

2. Specific Learning Outcomes

Specific Learning Outcomes will be determined jointly with the student’s Faculty
InternshipAdvisor and Worksite Supervisor. Specific Learning Outcomes are linked
individually to theCore Learning Outcomes and must describe the tasks that the student will
perform and learn onthe job. They must state specifically what the student will be able to do at
the end of the work experience as a result of the internship placement.

Some outcomes will represent reinforcement activities. They will provide the opportunity to
perform and to reinforce familiar skills in the student’s new working environment. Others will
represent activities which are unfamiliar and which will provide opportunities to acquire new

sets of skills.

3. CourseDescription

Provides the student with an opportunity to gain knowledge and skills from a planned
workexperience in the student’s chosen career field. In addition to meeting Core Learning
Outcomes, jointly developed Specific Learning Outcomes are selected and evaluated by the
Faculty Internship Advisor, Worksite Supervisor, and the student. Internship placements are
directly related to the student’s program of study and provide learning experiences not available
in the classroom setting. Internships provide entry-level, career-related experience, and
workplace competencies that employer’s value when hiring new employees. Internships may
also be used as an opportunity to explore career fields. Students must meet with the Internship
& Apprenticeship Coordinator prior to registering.

28




:sl:zng::goi:o:;{ :’-ll\\ii:::'tcllr:\;::lpTll’rO%mm is to p‘rovid'c cach student practical experience in
willassist students i hent. The nternship (oordmamr‘ and Faculty Internship Advn:sor

‘ nts in making the job a valuable and productive experience. Success in this job
will help ensure development of skills necessary for a lasting and rewarding career in the future.

4. Eligibility requirements for Internship Education
As prescribed by the respective Universities / BoS

5. Course Requirements

enticeship Coordinator and
igibility and discuss
dents must meet with

1. Students must schedule an orientation with the Internship &Appr
meet with his/her Faculty Internship Advisor/HoD to determine el

internship opportunities. For Paralegal and Human Services programs, stu
their Faculty Advisor prior to meeting with the Internship & Apprenticeship Coordinator.

2. Students must secure their own internship employer.

3. Students must complete all the admission formalities for Internship Education prior to the

commencement of their internship experience.

4. The student, Worksite Supervisor, HoD/Principal, and the Internship & Apprenticeship
Coordinator must sign the Memorandum of Understanding (MOU)between the employer,
student and college. The signed MOU must be submitted to the Internship & Apprenticeship

Coordinator in order to register for the class.

5. ThcintemshipshalIbepaidorunpaid.

6. Additional Requirements

1. Complete all assignments in the Internship Education Student Workbook.

2. Achieve the Core Learning Outcomes.

3. Meet the Specific Program Outcomes.
4. Students must remain at the internship worksite placement for the agreed upon period

forwhich they are registered. If there are significant changes in the work schedule, in the

jobexpectations, or the working conditions, students are required to contact their Faculty

InternshipAdvisor.

7.Attendance Policy

| Students are required to report to work on time and according to the requirements of the
student’s individualized work schedule.

2. Students are expected to conform to all attendance policies established by the employer and
must notify the Worksite Supervisor and Faculty Internship Advisor in the event of absence

from work.
3. When the employer is open for business on college holidays, the student is expected to report

to work as scheduled.

29



8.All internships shall have the following requirements

. Internships S ange & R : "
1. Internships must be arranged one semester in advance. Given w ork requirement variation in

‘“‘e‘_'“Sh‘P&.“ may be necessary to earn academic credit in the semester following the work of
the internship. ‘

3 : : : .
5 The Internship Coordinator / Faculty will assist students in choosing the area of [nternship.

3. The workplace Internship &Apprenticeship Coordinator. in consultation with the faculty
member. will provide amemo detailing work place expectations. including the work to be
performed: dress code: and the time frame for the work must be received before the Faculty
Advisor can agree to supervise the internship.

4. The supervising faculty member (Faculty Advisor) will maintain contact with the
workplacelnternship &Apprenticeship Coordinator, throughout the internship to assess the
satisfaction of the supervisor and to assure the quality of the internship experience for the
student.

5. Workplace supervisors (Internship & Apprenticeship Coordinator) will be requested to
complete evaluations of the student following the internship. These evaluations will not be used
to calculate the grade of the student.

6. All interns will submit a weekly journal to the Faculty Advisor. The journal will detail
thework the student has completed that week and will analyze the work in terms of its
illumination of principles, concepts and/or methods learned in Political Science.

7 All interns will complete a research paper which examines the literature relevant to the
organization and work conducted during the internship and analyzes the work of the internship

in that context.

9. Evaluation:

As prescribed by the respective Universities /BoS

30



Guidelines for Internship -6'" semester B.Com

1. Objectives:

a) The internship aims at enabling the students to get a practical exposure to the working/
functioning of the industry.

b) The internship provides an opportunity to students to substantiate their classroom learning
with practical experience.

2. Guidelines for Internship:

1) Teaching hours for internship course -Number of teaching hours is Three hours (3) on the

following grounds

e UGC Guidelines for internship for under graduate students published in 2023 clearly
stated that One (1) credit of internship is equivalent to Thirty (30) hours of engagement
in a semester. So an internship is Ninety (90) hours and has Three (3) Credits,

e KSHEC in their curriculum and credit frame work for B.com and BBA has

mandatorily adopted Three (3) hours of workload and stated that an internship

shall be a discipline specific of Ninety (90) hours

3. Duration of the internship-The students of 6™ semester have to undergo the internship for a

minimum of 4-6 weeks (min 90 hours). The area of Internship should be only in the fields of Commerce

and Management. The choice of internship is no way associated with choice of electives

4. The choice of organization- for Internship is restricted to business enterprises and corporate

establishments only like Micro, Small, Medium, and Large-Scale organizations, Sole Proprietary and

Partnership firm, Government Organizations, Government departments and local bodies, Public and

private sector banks and Non- Govt. Organizations (NGOs), Development agencies co-operatives

societies/Banks , Any other organizations and internships can be pursued in any location (anywhere

in India or abroad.
5. Submission of Internship Report: On completion of the internship,
of the internship and a brief description of the nature of the

a certificate from the company is

to be obtained stating the period

internshipi.e. responsibilities handled. Also, the confidential rating on various parameters (1-6) (Like
o work, Attitude towards work, Professional Competence, Ability to interact with other

) has to be obtained from the Company. Areportof internship
rtment of

Regularity t
staff/colleagues, Willingness to learn etc,

undertaken along with certificate and confidential rating will have to be submit to the Depa

the concerned College.

ocedure- The internship report shall be evaluated at the college level and University

6. Evaluation pr



authorised team will vis; :
1 will visit and inspect the procedure/ guidelines followed for preparing internship
report and che L
I check the marks before uploading in the University portal 10-15 days prior to the

commencer ot . o
ment of theory examination. The internship report shall be kept in the college as per university
norms

Evaluation of the Report:

*  After the successful submission of the report by the students, concerned Colleges shall

evaluate the report. The following is the break up used for evaluation of Internship.

Internship Report - 60 Marks
Presentation/Viva-voce - 30 Marks
Confidential rating by the company/business establishment -10 Marks

__Total= 100 Marks
¢ The HOD/faculty members of the, Department of commerce- Concerned College shall

conduct Presentation for 30 marks as per format and calendar of events notified by the

University.

T
8. The Internship Report should include Four (4) chapters

1. Chapter-1 Introduction:- Introduction of the organization includes - Inception, SWOC
analysis, nature of business, profile, Organizational Structure, Functional Areas.

2. Chapter-2 Design of the study:- Objective of study, methodology adopted-source of
data - technique, limitation of the study etc..

3. Chapter -3 Discussion:- Discussion/Analysis and Interpretation/Findings of the
study, conclusions, and suggestions

4. Chapter-4 Learning Outcomes:- Learning Experience like Work profile and job
responsibilities handled by the students during internship, their contribution and
learning experience. Weekly report of work done etc.

9, Presentation of the Report:
1. Typingshould be done on one side of the A-4 size paper.
2. The margin left side 1.75 inches, the right, top and bottom margin should be 1 inch each.
3.  Font size: Chapter heading: 14; Sub-heading: 12 (Bold) and text of the running matter: 12.

4. Fontstobe used are Times New Roman.

5. The text of the report should have 1.5 line spacing; quotations and foot notes should be



in single-line space

The total of the report to be in the range of 70 to 80 pages

[ inding) for report
The report should be presented in hardbound/ Spiral (Normal binding) for rep
evaluation

rt to the HOD,
The students shall also submit the hard & PDF Soft copy of the repo

din library
Department of Commerce, Concerned College should keep the recor

i idelines mentioned in
In case of any doubt or ambiguity in the interpretation of the guideli

shall be final.
the guidelines, the decision of the Dean, Faculty of Commerce,
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a) The internship ai
P a .
P aims at enabling the students to get a practical exposure to

theworking/ functioning of the industry.

b) The internshi i
ship provides an opportunity to students to substantiate their
classroom learning with practical experience.

2.Guidelines for Internship:
1) Teachi i i
) ching hours for internship course -Number of teaching hours 3 on the following grounds

¢ UGC Guidelines for internship for under graduate students published in 2023
clearly stated that One (1) credit of internship is equivalent to Thirty (30) hours of
engagement in a semester. So an internship is Ninety (90) hours and has Three (3)

Credits,

e KSHEC in their curriculum and credit frame work for B.com and BBA has

mandatorily adopted Three (3) hours of workload and stated that an internship

shall be a discipline specific of Ninety (90) hours

3.Duration of the internship-The students of 6 semester have to undergo the internship fora

minimum of 4-6 weeks (min 90 hours). The area of Internship should be only in the fields of

Commerce and Management. The choice of internship is no way associated with choice of

electives

f organization- for Internship is restricted to business enterprises and

Small, Medium, and Large-Scale organizations,

4.The choice O

corporate establishments only like Micro,

Sole Proprietary and Partnership firm, Government Organizations, Government

departments and local bodies, Public and private sector banks like SBI,Canara, Bank of

Baroda, HDFC Bank, ICICI Banks, Axis bank and Non-Govt. Organizations (NGOs),

Development agencies , Any other organizations with minimum of four functional

internships can be pursued in any location (anywhere in India or abroad).

departments and

5.Internship Report-On completion of the internship, a certificate from the company is to

be obtained stating the period of the internship and a brief description of the nature of the
internship i.e. responsibilities handled. Also, the confidential rating on various parameters

(1-6) (Like Regularity to work, Attitude towards work, Professional Competence, Ability to

interact with other staff/colleagues, Willingness to learn etc,)has to be obtained from the

Company. A report of internship undertaken along with certificate and confidential rating

will have to be submit to the Department of the concerned College.
4
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6.The Internship Report should include Four (4) chapters

1. Chapter-1in
troduction:- Introduction of the organization includes - Inception, SwWoC

analysis, i i
ysis, nature of business, profile, Organizational Structure, Functional Areas.
Chapter- jecti

pter-2 Design of the study:- Objective of study, methodology adopted-source of
data - technique, limitation of the study etc..
Chapter -3 Discussion:- Discussion/Analysis and Interpretation/Findings of the study,
conclusions, and suggestions
Chapter-4 Learning Outcomes:- Learning Experience like Work profile and job
responsibilities handled by the students during internship, their contribution and

learning experience. Weekly report of work done etc.

7.Presentation of the Report:

1.

2.

Typing should be done on one side of the A-4 size paper.

The margin leftside 1.75 inches, the right, top and bottom margin should be 1inch

each.

Font size: Chapter heading: 14; Sub-heading: 12 (Bold) and text of the running matter:

12.
Fonts to be used are Times New Roman.

The text of the report should have 1.5 line spacing; quotations and foot notes should

be in single-line space
The total of the reportto be in the range of 70 to 80 pages

The report should be presented in hardbound/ Spiral (Normal binding) for report

evaluation

The students shall also submit the hard & PDF Soft copy of the report to the HOD,

Department of Commerce, Concerned College should keep the recordin library

In case of any doubt or ambiguity in the interpretation of the guidelines mentioned

in the guidelines, the decision of the Dean, Faculty of Commerce, shall be final
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